
Registering in SAM.gov
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Overview

• What is SAM.gov?

• Navigating SAM.gov

• Signing Up vs. Registration

• Verification Forms
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System for Award Management (SAM)

• Register to do business with the U.S. Government

• Update, renew, or check status of your entity registration

• Search for entity registration and exclusion records

• Search for assistance listings

• View reports

• Access publicly available award data
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Why do you need a SAM.gov registration?

• Required to apply or to receive a grant

• Verification of debarments or suspended status

• Accuracy, unique details of an entity

• Public search to sync with State systems
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Navigating SAM.gov

• Authentic website and email correspondence 

• 100% FREE

• Create an Account

• Preparation for Entity Registration Checklist
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Preparation for Entity Registration
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Unique Entity Identifier 

• 12-digit alphanumeric identifier 

• Legal Business Name (Articles of Incorporation, Bank 
Statements, IRS Letter)

• Physical Address (Legal Business Name & current/correct 
Physical Address) 

• Date of Incorporation (Articles of Incorporation, IRS Letter, 
Secretary of State Certificate of Filing) 

• State of Incorporation (Certificate of Formation if stamped by 
an authority) 
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Entity Validation

• Confirms that an entity exists and is unique

• Critical part of managing federal awards

• Strengthens integrity of government grants and loans

• Publicly viewable, IL Admin Code Title 44 Section 7000.70 (f)

• Issuance of UEI can take 1-3 business days
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https://ilga.gov/commission/jcar/admincode/044/044070000A00700R.html


Two-Step Process 
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Core Data

• Business Information

• IRS Consent

• CAGE Code

• General Information

• Financial Information

• Executive Compensation Questions

• Proceedings Questions

10



Representations and Certifications

• Questionnaire designed to collect data about your entity’s 
business specifics 

• Federal Acquisition Regulation (FAR) provisions

• Defense Federal Acquisition Regulation Supplement 
(DFARS)
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Points of Contact (POCs)

• Mandatory POCs

• Accounts Receivable POC

• Electronic Business POC

• Government Business POC

• Optional POCs

• Past Performance POC

• Alternates 

• Additional POCs as needed
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SAM.gov Workspace
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Entity Information
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Signing Up vs Registering in SAM

Signing Up
• Generates a UEI

• Entity not registered to do 
business with federal 
government

• Does not fulfill PreQ
requirement for Grants

Registering
• TIN and CAGE code validation

• Activation approval can take 
~10-15 business days

• All communication and 
confirmations received through 
email (verify email address)
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Examples of SAM registration statuses 

Aug 1, 2027
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Step 1 – Apply for UEI

• Entity Registration Checklist

• Entity Information supporting documentation
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Official Documentation for Validation

• You will need to make sure you can officially document 
your entity’s 

• Legal Business Name

• Physical Address

• Start Year
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Step 2: Complete the Registration
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Core Data
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SAM Confirmation Page
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Registration Approval

• No changes to the registration submission after “SUBMIT”

• Validation can take 10-15 business days 

• Check your email for communication

• Public Entity Profiles will sync to GATA Grantee Portal 
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Federal Service Desk

• US General Services Administration (GSA) operates and 
maintains the government-wide systems supported by the 
Federal Service Desk

• Live Chat with an Agent

• Contact by Phone

• US Calls: 866-606-8220

• Create an Incident in the FSD.gov portal
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FAQs

•What if the POC at my entity has left and we cannot 
access our SAM?

•Can we select our entity to remain a private profile?

•How do I check my registration status?
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Tips

•Mark your calendar

•Review the checklists from the Federal Service Desk

•Search the Knowledge Base for resources

•Public Account

•OTP (One Time Password)- DONOTREPLY@SAM.gov

•Definitions Available 
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Video Training and Resources Library : 
https://dceo.illinois.gov/aboutdceo/grantopportunities/learni
ng-library.html

Upcoming Trainings: 
https://dceo.illinois.gov/aboutdceo/grantopportunities/upco
ming-grant-trainings.html

Got Questions? 
Help Desk inquiry Form-
https://app.smartsheet.com/b/form/df9d38efa4e241218ced
486c54f3c109

Email - CEO.GrantHelp@illinois.gov
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